GeM Vi
Azadika
Amrit Mahotsav

¥ 5 GeM

7

e Markelp!ace

fag g&ar/Bid Number: GEM/2026/B/7723243
fedics /Dated: 03-07-2026

fas c&aasr / Bid Document

9= fAawur/Bid Details

95 dc @9 & adE/a37T /Bid End Date/Time

24-07-2026 13:00:00

s geld &1 alr@/a@# ™ /Bid Opening
Date/Time

24-07-2026 13:30:00

5 AU duar (de @ H arl/@ @) /Bid Offer
Validity (From End Date)

180 (Days)

FAGA/TST W IAA/Ministry/State Name

Ministry Of Education

faswaT @ AFT/Department Name

Department Of Higher Education

TG H AFA/Organisation Name

National Institute Of Technology (nit)

AT 1 ATA/Office Name

Warangal

Rieraa Aarer & §ud a0y Contact details of

Grievance redressal

HOD Email id :hodl.nit.warangal@gembuyer.in
Buyer Email id: supdt_ps@nitw.ac.in

a¥g 4ol /Iltem Category

Custom Bid for Services - EMPANELMENT OF CA FIRM FOR 3
YEARS

A gofi/Similar Category

e Financial Advisory Services
e Financial Audit Services

34 3G /Contract Period

3 Year(s)

st & feraa 3iad arffe etsiax (3 anf &)
/Minimum Average Annual Turnover of the
bidder (For 3 Years)

11 Lakh (s)

3/8A dar & fow 3T @erd sgHa &

a§/Years of Past Experience Required for
same/similar service

3 Year (s)

3 ave i a3t 1 Woar 3naad gHa ¢/Past

Experience of Similar Services required

Yes

THATHUAS & foT 31gora & anf 3R ei30aR @ ge vara
&1 315 ¥/MSE Relaxation for Years of
Experience and Turnover

No

w3y & faw & quf 3K eI3eR & ge vara
&I 315 & /Startup Relaxation for Years of
Experience and Turnover

No
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f9s faawui/Bid Details

fashar & AP 3T gEAdsi/Document required

from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC),OEM Authorization Certificate,OEM Annual
Turnover,Additional Doc 1 (Requested in ATC)

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

w39 fAfAgreRt gRr 3ues fFu I gEards &
Afaer 3 smer o arer T RAfageRt A Erar
aqed €2 WG A &/Do you want to show

documents uploaded by bidders to all
bidders participated in bid?

Yes (Documents submitted as part of a clarification or
representation during the tender/bid process will also be
displayed to other participated bidders after log in)

5 e & I e Tad: A% gaa & faw
3T s fif H=A@r| / Minimum number of

1
bids required to disable automatic bid
extension
ders sl /7 Number of days for which Bid |3
would be auto-extended
3itel g IAHdA fhdelt ax fhar srer &1 /7 1
Number of Auto Extension count
fas A Ry Norsh afhsr fha/Bid to RA enabled | Yes

Ra® frers®t Aezar Ag31/RA Qualification Rule

H1-Highest Priced Bid Elimination

95 @ yaR/Type of Bid

Two Packet Bid

AN Feiched & RI Tehelichl FTEROT &

/| Estimated Bid Value in INR (Inclusive of all
taxes)

AT AT [Time allowed for Technical 2 Days
Clarifications during technical evaluation
IgArfad fAfae Ao (Fef FU afed) AR T A

2250000

Heaida ugfa/Evaluation Method

Total value wise evaluation

HACTTAAT Ws/Arbitration Clause

No

gele Ws/Mediation Clause

No

$uaSl fAeRU/EMD Detail

TsarseY da/Advisory Bank

State Bank of India

suadr TRAYEMD Amount

45000

st faavor /ePBG Detail
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Tsarsel da/Advisory Bank State Bank of India

SIS ufaeia (% )/ePBG Percentage(%) 5.00

SUdirsh fr 3marges 3afd (AE) /Duration of ePBG
required (Months).

36

(a). 91 & ordf & TR STAL T & FTge =T B TARAT FIRY & fow s & @ 37 AT eTardst UFdd i & Tawas
HheIRT F AT had argH » fow ar I [ar3ft & T Jar yerdr $THET P & T & SRt 3 A IR d
IIER @M 11 §1/EMD EXEMPTION: The bidder seeking EMD exemption, must submit the valid supporting document
for the relevant category as per GeM GTC with the bid. Under MSE category, only manufacturers for goods and
Service Providers for Services are eligible for exemption from EMD. Traders are excluded from the purview of this
Policy.

(b).$uard) 3R Turga ST TR, STl T ap &t &, ememeff & uer 3 @ @rfkw| / EMD & Performance security should be
in favour of Beneficiary, wherever it is applicable.

(c).3uadr 3R Turee Stanad T aremedf & uet 3 @ arfRwl / Earnest Money Deposit (EMD) shall also be accepted by
the buyer in the form of a surety bond.

arardt /Beneficiary :

DIRECTOR

National Institute of Technology (NIT), Warangal, Department of Higher Education, Ministry of Education
(The Director Nitw)

arelt fasraar onay A& foRar 11/ Bid splitting not applied.

THANEINS 3arel=i/MIl Compliance

TH3NMS3MS Hgarai=t/MIl Compliance Yes

wHTas @l aAadi/MSE Purchase Preference

THATES WG aAar/MSE Purchase Preference Yes

qeH AR g 377 q suAoT A3/ gerar
P @A A WATHGAT, I 3dqd HoT L1+X% / 15

Purchase Preference to MSE OEMs/ Service
Provider available upto price within L1+X%

1. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria.

2. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year.

3. Purchase preference to Micro and Small Enterprises (MSEs): Purchase preference will be given to MSEs
having valid Udyam Certificate and whose credentials are validated online through Udyam Registration portal as
defined in Public Procurement Policy for Micro and Small Enterprises (MSEs) Order, 2012 dated 23.03.2012 issued
by Ministry of Micro, Small and Medium Enterprises and its subsequent Orders/Notifications issued by concerned
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Ministry. If the bidder wants to avail themselves of the Purchase preference, the bidder must be the
manufacturer / OEM of the offered product on GeM. In respect of bid for Services, the bidder must be the Service
provider of the offered Service. Traders are excluded from the purview of Public Procurement Policy for Micro and
Small Enterprises and hence resellers offering products manufactured by some other OEM are not eligible for any
purchase preference. Relevant documentary evidence in this regard shall be uploaded along with the bid in
respect of the offered product or service, and Buyer will decide eligibility for purchase preference based on
documentary evidence submitted in case of product bids, whereas in case of services the eligibility is
automatically validated. If L-1 is not an MSE and MSE Seller (s) has / have quoted price within L-14+ 15% (Selected
by Buyer) of margin of purchase preference /price band defined in relevant policy, such MSE Seller shall be given
opportunity to match L-1 price and contract will be awarded for % (selected by Buyer) percentage of total
quantity. The buyers are advised to refer the OM_No.1 4 2021 PPD_dated_18.05.2023 for compliance of
Concurrent application of Public Procurement Policy for Micro and Small Enterprises Order, 2012 and Public
Procurement (Preference to Make in India) Order, 2017. Benefits of MSE will be allowed only if seller is validated
on-line in GeM profile as well as validated and approved by Buyer after evaluation of documents submitted.

4. If L-1 is not an MSE and MSE Service Provider (s) has/have quoted price within L-1+ 15% of margin of purchase
preference /price band as defined in the relevant policy, then 100% order quantity will be awarded to such MSE
bidder subject to acceptance of L1 bid price.

5. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

6. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): -

1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or

2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or

3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost.

7. Reverse Auction would be conducted amongst all the technically qualified bidders except the Highest quoting
bidder. The technically qualified Highest Quoting bidder will not be allowed to participate in RA. However, H-1
will also be allowed to participate in RA in following cases:

i. If number of technically qualified bidders are only 2 or 3.

ii. If Buyer has chosen to split the bid amongst N sellers, and H1 bid is coming within N.
iii. In case Primary product of only one OEM is left in contention for participation in RA on elimination of H-1.
iv. If L-1 is non-MSE and H-1 is eligible MSE and H-1 price is coming within price band of 15% of Non-MSE L-1
v. If L-1 is non-MIl and H-1 is eligible MIl and H-1 price is coming within price band of 20% of Non-MlII L-1

3ifaRe dvaar /3maas 3er/Additional Qualification/Data Required

Scope of Work:1782736059.pdf

Payment Terms:1782736068.pdf

Undertaking of Competent Authority is mandatory to create Custom Bid for Services. Please
download standard format document and upload:1782736100.pdf

GEM Availability Report ( GAR):1782736142.pdf

Custom Bid For Services - EMPANELMENT OF CA FIRM FOR 3 YEARS (1)

doeidh ARPAT /Technical Specifications

R/ Specification =/ Values

@I / Core
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faxur/ Specification e/ Values
Description /Nomenclature of Service Proposed for procurement using EMPANELMENT OF CA FIRM FOR
custom bid functionality 3 YEARS
Regulatory/ Statutory Compliance of Service YES
Compliance of Service to SOW, STC, SLA etc YES

us3iiad /Addon(s)

ol g1 fAUiRa =gaad Fe/Minimum Floor Price defined by Buyer

el g fAURE =g Fea/Minimum Floor Price ||\
defined by Buyer

3ifaf A gxardst /Additional Specification Documents

WA /Rafésr 3fAFN /Consignees/Reporting Officer and Quantity

#.9./S.N ft/ Rt ifaRes 3mavasdan
) ;) " || 3@ /Consignee udi/Address Quantity /Additional
' Reporting/Officer Requirement
) Sathish Mandal 506004, NATIONAL INSTITUTE || ProJect/ VA
athish Mandala OF TECHNOLOGY WARANGAL || AP

ar g shdr o Rs & fw ot/ Buyer Added Bid Specific Terms and Conditions

1. Generic

OPTION CLAUSE 50% : The buyer can increase or decrease the contract quantity or contract duration up
to 50 percent at the time of issue of the contract. However, once the contract is issued, the contract
quantity or contract duration can only be increased up to 50 percent. Bidders are bound to accept the
revised quantity or duration.

For lumpsum-based service contracts, the buyer may increase the scope of work and contract value up to
50 percent with the consent of the service provider

2. Generic

Actual delivery (and Installation & Commissioning (if covered in scope of supply)) is to be done at
following address

DEPUTY REGISTRAR
FINANCE AND ACCOUNTS
NITW

TELANGANA

PIN 506004

3. Generic
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Bidder financial standing: The bidder should not be under liquidation, court receivership or similar
proceedings, should not be bankrupt. Bidder to upload undertaking to this effect with bid.

Generic

1. The Seller shall not assign the Contract in whole or part without obtaining the prior written consent of
buyer.

2. The Seller shall not sub-contract the Contract in whole or part to any entity without obtaining the prior
written consent of buyer.

3. The Seller shall, notwithstanding the consent and assignment/sub-contract, remain jointly and severally
liable and responsible to buyer together with the assignee/ sub-contractor, for and in respect of the due
performance of the Contract and the Sellers obligations there under.

Payment

PAYMENT OF SALARIES AND WAGES: Service Provider is required to pay Salaries / wages of
contracted staff deployed at buyer location first i.e. on their own and then claim payment from Buyer
alongwith all statutory documents like, PF, ESIC etc. as well as the bank statement of payment done to
staff.

Forms of EMD and PBG

Bidders can also submit the EMD with Payment online through RTGS / internet banking in Beneficiary
name

DIRECTOR NITW

Account No.

52109375198

IFSC Code

SBIN0020149

Bank Name

State Bank of India

Branch address

NIT COMPLEX, HNK-KAZIPET MAIN ROAD, WARANGAL - 506004

Bidder to indicate bid number and name of bidding entity in the transaction details field at the time of on-
line transfer. Bidder has to upload scanned copy / proof of the Online Payment Transfer along with bid.

Forms of EMD and PBG

Successful Bidder can submit the Performance Security in the form of Account Payee Demand Draft also
(besides PBG which is allowed as per GeM GTC). DD should be made in favour of

THE DIRECTOR NITW

payable at

NIT WARANGAL

. After award of contract, Successful Bidder can upload scanned copy of the DD in place of PBG and has to
ensure delivery of hard copy to the original DD to the Buyer within 15 days of award of contract.

Forms of EMD and PBG

Bidders can also submit the EMD with Account Payee Demand Draft in favour of
THE DIRECTOR NITW

payable at

NIT WARANGAL

Bidder has to upload scanned copy / proof of the DD along with bid and has to ensure delivery of hardcopy
to the Buyer within 5 days of Bid End date / Bid Opening date.

Forms of EMD and PBG

Successful Bidder can submit the Performance Security in the form of Payment online through RTGS /
internet banking also (besides PBG which is allowed as per GeM GTC). On-line payment shall be in
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10.

11.

12.

13.

14.

15.

16.

Beneficiary name

DIRECTOR NITW

Account No.

52109375198

IFSC Code

SBIN0020149

Bank Name

State Bank of India

Branch address

NIT COMPLEX, HNK-KAZIPET MAIN ROAD, WARANGAL - 506004

. Successful Bidder to indicate Contract number and name of Seller entity in the transaction details field at
the time of on-line transfer. Bidder has to upload scanned copy / proof of the Online Payment Transfer in
place of PBG within 15 days of award of contract.

Buyer Added Bid Specific Scope Of Work(SOW)

File Attachment Click here to view the file.

Purchase Preference (Centre)

Purchase preference to Micro and Small Enterprises (MSEs): Purchase preference will be given to MSEs as
defined in Public Procurement Policy for Micro and Small Enterprises (MSEs) Order, 2012 dated
23.03.2012 issued by Ministry of Micro, Small and Medium Enterprises and its subsequent
Orders/Notifications issued by concerned Ministry. If the bidder wants to avail the Purchase preference,
the bidder must be the manufacturer of the offered product in case of bid for supply of goods. Traders are
excluded from the purview of Public Procurement Policy for Micro and Small Enterprises. In respect of bid
for Services, the bidder must be the Service provider of the offered Service. Relevant documentary
evidence in this regard shall be uploaded along with the bid in respect of the offered product or service. If
L-1 is not an MSE and MSE Seller (s) has/have quoted price within L-14+ 15% of margin of purchase
preference /price band defined in relevant policy, such Seller shall be given opportunity to match L-1
price and contract will be awarded for percentage of 25% of total value.

Certificates

Bidder's offer is liable to be rejected if they don't upload any of the certificates / documents sought in the
Bid document, ATC and Corrigendum if any.

Service & Support

AVAILABILITY OF OFFICE OF SERVICE PROVIDER: An office of the Service Provider must be located in the
state of Consignee. DOCUMENTARY EVIDENCE TO BE SUBMITTED.

Service & Support

Dedicated /toll Free Telephone No. for Service Support : BIDDER/OEM must have Dedicated/toll Free
Telephone No. for Service Support.

Service & Support

Escalation Matrix For Service Support : Bidder/OEM must provide Escalation Matrix of Telephone Numbers
for Service Support.

Past Project Experience

Proof for Past Experience and Project Experience clause: For fulfilling the experience criteria any
one of the following documents may be considered as valid proof for meeting the experience criteria:a.
Contract copy along with Invoice(s) with self-certification by the bidder that service/supplies against the
invoices have been executed.b. Execution certificate by client with contract value.c. Any other document
in support of contract execution like Third Party Inspection release note, etc.Proof for Past Experience and
Project Experience clause: For fulfilling the experience criteria any one of the following documents may be
considered as valid proof for meeting the experience criteria:a. Contract copy along with Invoice(s) with
self-certification by the bidder that service/supplies against the invoices have been executed.b. Execution
certificate by client with contract value.c. Any other document in support of contract execution like Third
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Party Inspection release note, etc.

sdeor/Disclaimer

The Additional Terms and Conditions (ATC) have been incorporated by the Buyer after approval of their
Competent Authority. The Buyer ,is solely responsible for the impact of these clauses on the bidding process, its
outcome, and consequences thereof including any restriction arising in the bidding process due to these ATCs
and including the modification of technical specifications and / or terms and conditions governing the bid.All
representations / grievances pertaining to the ATC clauses shall be raised with the buyer organization directly
and not with GeM.If any of the clause(s) is/are incorporated by the Buyer regarding the following, the bid &
resultant contract shall be treated as null & void. Further, GeM reserves the right, at its sole discretion, to cancel
the bid forthwith, without issuance of any prior notice or intimation :-

1. Publishing Custom / BOQ bids for items for which regular GeM categories are available (unless such
Custom / BOQ item is bunched with the major regular product Category Item).

2. Mandating procurement of / from specific Brand / Make / Model / Manufacturer / Dealer except in case of
Single Bid / Proprietary Article Certificate (PAC) Buying.

3. Inclusion of disqualification criteria related to suspension of seller / service provider, where such
suspension period has already expired.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
Publishing bids on GeM for procurement of works.
Procurement of Goods by creating a Service bid on GeM & vice-versa.

Seeking sample with bid or approval of samples during bid evaluation process. However, trial / sample, as
the case may be, shall be permitted in cases where trial / sample are allowed as per approved and
published procurement policy of the Buyers’ controlling Ministry / Department / State / Public Sector
Enterprises Headquarters. If there is any violation of trial / sample clause with regard to approved policy
of the Buyers’ Ministry / Department / State / Public Sector Enterprises Headquarters, then this is to be
determined and redressed by the concerned Buyer Organisation only.

8. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

9. Creating bid for items from incorrect categories.
10. Reference of conditions published on any external site or reference to external documents/clauses.
11. Asking for any Tender fee / Bid Participation fee, as the case may be.

12. Buyer added ATC Clauses which are in contravention of clauses defined in bid detail section, including
specifications, EMD Detail, ePBG Detail and MIl and MSE Purchase Preference sections of the bid, unless
otherwise allowed by the applicable GeM GTC.

13. Any ATC clause in contravention with GeM GTC Clause 4 (xiii) (h) will be invalid. In case of multiple L1
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

14. In a category based bid, adding additional items, through buyer added, additional scope of work/
additional terms and conditions/or any other document. If buyer needs more items along with the main
item, the same must be added through bunching category based items or by bunching custom catalogues
or bunching a BoQ with the main category based item, the same must not be done through ATC or Scope
of Work.

No v A

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller. Buyer is duty bound to reply to all such
representations and would not be allowed to open bids if he fails to reply to such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
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notifications, the corresponding provisions of the pre-existing labour enactments (such as The
Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant State Rules)
shall continue to remain applicable.

The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

e All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
e All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the General Terms and Conditions, conditions stipulated in Bid and Service
Level Agreement specific to the Service, as the case may be, as provided in the Marketplace.

However, in case of Service, if any condition specified in General Terms and Conditions is
contradicted by the conditions stipulated in Service Level Agreement specific to said Service, then it
will over-ride the conditions in the General Terms and Conditions.

This Bid is governed by the Tman=g @z 3R erd/General Terms and Conditions, conditions stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in @raA=a f&7e7 3R aci/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

SIH B WA AT & TS 26 & T H AT & WY HH T AT aR arel g7 & A F wiig W ufdey & day &
WA & WY qfA W W A A U F hig o =X 3w AR & Rz & & fow g ury gen 59 a8 s & arer
qeTH WY & wH Uohgpd allfds & oo o §#T s &l g8 Fgurelad Bl gem 3R IS o e awon fRw S
T FHD Ul o Pl W AT Bl dehlel AT ¥l AR FIfed b AR M T Heel HILars & 3T 29T lin terms

of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---gare/Thank You---
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EMPANELMENT OF CA FIRM FOR 3 YEARS
ANNEXURE

SCOPE OF SERVICES: The nature of work of the Institute shall be as follows:

A. Review of the existing Control System of the Institute in maintenance of accounts:

i Determine whether the existing system of controls is in harmony with the structure of the
Institute. As far as possible keeping the controls within the operating functions acts as a cost-
effective measure

ii  Review each control and analyses them in terms of costs and benefits

iii Review the reliability and integrity of financial and operating information and the means used
to identify measure, classify, and report such information;

iv  Review the means of safeguarding assets and, as appropriate, verify the existence of such
assets. The objective of the CA firm is to ensure that assets are reasonably and adequately
protected against loss and that they are properly accounted for. The safeguard of assets
should not be restricted to mere pilferage but physical threats like fire, water, electricity, etc.

B. Review of procurement of material/invoices:
i Review the system for Purchase Requirements of the Institute.

ii  Checking of rate contract, Purchase Orders placed on vendors for procurement of
Material/Services, etc., with respect to preparation of Annual Accounts.

iii  Checking of payments made to vendors with reference to Purchase Order terms, adjustment
of advances, statutory deductions, etc.

iv  Extent of checking in respect of Procurement:

v Purchase order of value above 02.50 Lakh and above — 100%

C. Inventory Management with respect to preparation of Annual Accounts:
Review of store ledgers maintained, system of receipts, issue under ERP System/ Manual Register.
i Custody & Physical verification and valuation, etc.

ii  Inventory management.
iii Disposal of surplus/scrap materials.

D. Investment:
Physical Verification of Investment Certificates
i Toobtain management confirmation & reconcile it with the Bank's confirmation in certificates.
ii  To Check the Interest Income with the TDS certificates, Interest certificates, etc.

iii To Check the Management Approvals for Investment in FD's like Boards Resolution or the
Delegation of Power.

E. Fixed Assets:
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i Check acquisition of Fixed Asset.
ii  Check the disposal of fixed assets.

F. Compliance of Statutory Liabilities: Review of the different statutory registers & records are

maintained.

G. Direct and Indirect tax: E-filing of quarterly TDS returns (Income Tax). Filing of Institute Income
Tax returns & Professional Tax returns, obtaining exemption certificate and also follow up of refund of
income tax to the Institute. Furnishing replies to Income tax /customs notices, if the case arises.
Review all show cause notices.

H. GST: -

i Verification, preparation and filing of GST Return every month & Annually.

ii  Giving advice with respect to GST or any other matter related to taxation, etc., and handling
the matter.

I Issue of Form 15CA & Form 15 CB for all the foreign payments. Issue of Form 10 BE to the donors
of NIT Warangal which enables the donors from the exemption of Income tax under 80G.

J. Manpower requirement: The successful firm shall deploy full time one Chartered Accountant and
two Audit assistants in the Institute during the working hours till the completion of contract work.

2. Other matters: -
Internal audit will be conducted on quarterly basis with quarterly reporting for the Financial Year

a)
b)

c)
d)

e)

g)

h)

2026-27, 2027-28 & 2028-29
Preparation & Verification of Annual Accounts.

All the funding activities & programs of the Institute including students’ activities and research
projects, sponsored/funded projects, consultancies, etc., will be covered in the audit with respect
to finalization of Annual Accounts.

Liaison and filing of all the statutory returns (IT, GST) regularly in time.

Vouching, Audit of transactions which involves examination of supporting documents,
Concurrence and approval of the Competent Authority.

Supervising and preparing Balance Sheet with necessary schedules and certification of the
annual accounts for the period under audit.

Checking of expenditures incurred with reference to the laid down procedures, delegation of
powers and budgetary provisions.

To check financial statements for preparation of annual accounts, i.e., Balance Sheet and Income
and Expenditure including all schedules and annexures.

To see whether the stocks/assets acquired/purchased in quantity and price are in line with the
requisition of the office/department.

To check the bank reconciliation statements and investments portfolio.
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d)

)
k)

D

n)

To check the listing of contingent liabilities, if any, which should be reflected in the notes to the
Balance Sheet.

To check the calculations of salary and reimbursement of bills of staff to ascertain the legitimacy
of payments and deductions thereof for incorporation in the Annual Accounts.

Checking whether all liabilities against the accepted claims have been provided for in the books
of accounts for the full accounting year and verifying compliance with statutory obligations of
employer towards the employees: viz, gratuity, leave encashment, provident fund, bonus, and
also claims of TA/DA for incorporation in the Annual Accounts, etc. To verify the validity of Bank
Guarantees obtained from parties to whom the work is awarded.

Preparation & Verification of accounts of sponsored projects/Consultancies of external agencies
and other miscellaneous certification as and when required.

As per the instructions issued by the Ministry of Education, New Delhi, the Institute has to prepare
and submit the Annual Accounts before C&AG as detailed below:

Compilation and completion of Annual Accounts By 31st May 2026

Approval of Annual Accounts by FC/BOG Before 15th June 2026

Submission of Annual Accounts to CAG Before 30t June 2026

Completion of Audit by AG/CAG and certification from Audit | By 31st October 2026

Approval of Documents by FC/BOG By 15th November 2026

Dispatch of Annual Accounts to Ministry of Education 3rd week of Nov 2026

Completion of formalities in MoE Bureau/Division By 30th November 2026

O N ORI~

Laying of Audited Annual Accounts & Annual Report in| During December 2026
Parliament

Process of Audit:

The Auditor's field personnel will segregate the audit observations and discuss the same with the
concerned department/section head for having an in-depth understanding of the issue and prepare
the draft audit report accordingly.

The draft audit report will be discussed by senior level personnel of the audit firm with the
department heads/ audit committee of the Institute. If the auditor is satisfied the para will be
dropped otherwise the para could be considered and incorporated in the Audit Report.

All the document receipt during the course of audit should be returned after completion of the audit
and it shall be your responsibility to ensure that all documents and information received from the
institute will be used exclusively for the internal audit purposes and should be kept confidential and
not to be disclosed to third parties at any point of time.

In case of any serious financial irregularity and Points relating to grave deficiencies, if found, the
same may be communicated to the Director immediately without waiting till submission of the final
audit report in normal process.
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During C & AG Audit (statutory auditor) any queries raised shall be explained to them by the
authorized CA at the time of audit of the CAG by personal visit to the Institute and attend to the
CAG audit team during their audit. If any queries raised by the CAG shall be complied and if it
requires Revision of Accounts, the same shall be revised by the CA.

As per requirements of the Institute the audit firm will also be asked to explain the nature of audit
finding included in the Audit Reports to the Institute authority, as and when required.

Other Terms and Conditions:

1.
2.
3.

4.

Payment may be made on monthly basis.

The firm should be empanelled with CAG.

The firm should have a Minimum 3 years of experience in preparation of Annual Accounts and
Audit work in CFTls.

The firm should have an office located in Telangana State.
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Undertaking for Custom Bid Creation on GeM

(to be filled by the HoD)

File number:| 20 139 Date: 29 J 06 ]M

Subject: Undertaking for Creation of Custom Bid for Services required on GeM

1. Servrces requ1red (Please specify the exact services required):
Emprinvai— @ o Erm Ao s

2. Search String Used in the GeM Availability Report & Past Transactions Summary
(Please state the exact search string used to find suitable Service categories):

EM?—-—-JM f), Lﬁfﬂrﬁr\ 4o 3 Y .

3. GARPTS ID (mention GeM Availability Report ID):
RPEAXH I JFZUE
4. Categories which will be selected for sending notification from GeM:
Category 1: (Category Name) me-mc_L__,\ Al l)gfj Lvulon

Category 2: (Category Name)
Category 3: (Category Name)

5. Undertaking:
[ acknowledge that the creation of a custom bid for Services is an exceptional process,
warranted only when categories are unavailable on GeM for the required services.

[, (Your Name), undertake to the following:

1. Our office/organization has diligently conducted a comprehensive search
using the provided search parameters, confirming the absence of relevant
categories for services.

2. To the best of our knowledge, our office/organization has provided an accurate
and detailed description of the required services in para 1 above.

3. We have meticulously selected the most relevant categories for notification in
para 1 above.

4. Our office/organization stands fully prepared to justify the necessity for a
custom bid for services to GeM upon request.

Signature ‘;\\J‘
(Name of ComyfEtent Aut?'nﬁ\nty) caf
(Designation, Organuatlsrénl;}@p e ,ng)

Sl AT
Note — Tﬁ{guﬁdﬁﬂg}w had\!é‘@ﬁstom bid published and will be available in

public domal HS"““TE oF . 506004 \ndie



